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5 employee
0 [,emplor'i]

employ &) (R
employer @ EE
employment & &R

002 Hkok
o position
0 [pa'zi)en]

003 *kk

o experience
0 [1k'spirrans]

experienced

BB

004 * X
2 hire
O [harr]

hiring @ EH
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We need another employee for the finance
department.

HM M B IRE S — 2 ME -

* be currently employed Hgifz%H
= an employment contract [ {E3217

® B uE
@) 3 AT EE B

Anyone can apply for the position by e-mail.
TR AR T BT EHFRIE B LR #S -

* an open position ¥4} ALADHE R
» be positioned side by side fi#k5#

@ #5ER
@ 1S

The company requires two years of experience for

this job.

AR]ER I TIFRA MRS

* have extensive experience [#,Z194%5

» experience financial difficulties #TERIFFERH
* an experienced staff member SIS

@ &F
® E8

The company hired part-time workers to do the
research.

ARER TEE R TEEM

* hire workers/staff F2EE T

* the hiring process EE{Eiifz
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O meet
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meeting @ & &
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O seek
O [sik]

seeker @ FHE
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0O [‘hailr]

high @) &Y
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Mr. Lee wants to meet the expectations of the hiring
manager.

ShRABENSEEKIENRE-

* meet (with) clients EiZFHE

* meet a deadline TEi[RFAI5EAL

REA - EME

Ms. Jenner is the best candidate for the editor
position.
R/ A R AR BB R A AR B A

* the candidate for a position [ fEES
» a final/successful/suitable candidate
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Omega Depot is seeking a new branch manager.
BR M a2 IR ETRY D AR -

* seek new employees EkIfTET
* ajob seeker K&

@ IFE R’

YK Inc. is highly recommended for young job
seekers.

YK R BRESFEARBE -
HHEREE

highly vs. high

EMEEFREZRE  RitBEBH HMETBN=E
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5 opening
O [‘openin]

open &) F157
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248
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application @) B3
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Please send your résumé by mail or e-mail.
AR BENETEARTAREE -

» submit/review a résumé &, EREERE
» aresumeé and cover letter [EFERKIEE

@ ZoE: 5 BAM4 - BI9SE
® Batasy

We have several job openings for sales positions.
BT 28 SRR o

» ajob opening Fik

» the opening of the stock market A&

= an opening ceremony/remark [i&{E0, 25

® BREE  EYE

Applicants should submit their résumé and
cover letter by the end of tomorrow.

FERE FE AR AR BI KR R B & FEBRER

SR

applicant vs. application

applicant 3 A¥)® 353 - application ( #35 - w35 %E)
RiBR/ BYNBH  BEERRELNSERNGT
« interview an (applicant/application) &8 4
« submit an (applicant/application) #t= 3
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0 Lpdsn'el]

7 human resources ANER

013 * ok
0 qualified
0 [kwals, faid]

qualify @ & - -BHEK
qualification & &i&
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O opportunity
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| chance #&
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O post
O [post]
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Fast Trak is hiring new logistics personnel.
Fast Trak IEFEFREHHIVIAAR ©

@ B REH - A1

Mr. Jin reviewed the résumés carefully to
select qualified candidates.

ST E B R LISk S aESE -

BEgENEMNEA qualified 1285553 - =
REFHEBER - FsoEB 3 candidate (1%
EA - BB ) ERBETRE for—BER -
= a qualified candidate &-#%a4/E £t

« be qualified for #4454

® te

Employees have the opportunity to work
from home.

BTHARERERIFE-

* an opportunity todo -~ Aok
* an employment opportunity #iZ#e

@) (E4ButL) A% 3REG ERZs | WANTED

B ; B [g!
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Soho Travel posted the job on a
recruitment Web site.

FOR IR IR A, CARRE—(ERER -

» post an advertisement R85 &
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O reference
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The company must fill the open position soon.
AR R BRI -

« fill a vacant position 7z H AR
» be filled with (= be full of) #i&---

® semind - LTy

The interviewer asked Mr. Blake about his
previous job.
EREAMFERCEZARI T

* a previous version of - ORI EN

» the previous year %=

» higher than previously anticipated
St AT HREE

@ BEhn ; h0oE s R

The new employee is a good addition to our team.
AL E THHRMERE—AMS

* in addition [t:4b
* in addition to B 722 5b
* with the addition of #H----

® HEE 1 2%

Ms. Hansen’s supervisor wrote a letter of
reference for her.

ERVENEEAME YHERE-
» g letter of reference itE(E

e for future reference {E&LIENIZ%E
* be referredto as #fE{F- -
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O [dr'pend]
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@® BURRR- m ; RIER
depending on

@ B

498
il rely X3
021 * %k
O requirement

O [mmkwarrment]

153

require @ &

022 ok
o field

O [fild]

023 X %

0 recruit
O [r'krut]

recruitment

@ 1Bl BE
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The payment depends on your working hours.
R BHER R PARAY LR

* depend on H;ijd---- SAKEB -
* be dependent on Fujife--- 714 <AL

@ B4

Design experience is one requirement for the job.

RATAS BRI IE TAF b (R 44

requirement vs. qualification
requirement %0 qualification ( 5 # ) 9B BBIT -
EEEEDMEVERI o requirementiBHE (2
SEKREY ) BRBEH L qualificationEHNRE "(1E
EARR ) B85 - 88 (8BR).e
» meet requirements for the position

A HIRAL B K eh ikt
« have qualifications for the promotion

R AT

@) 815 ; Mty ; B8

Yates Inc. is one of the leading companies in the
field.
BRI ERZABBE AT z—-

@ 1B - M=

We recruited workers for the newly opened store.
PR RNPI TR EE T

» recruit staff/volunteers #5871 /& T
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O permanent

permanently @ KA ith

345
= temporary BFHY
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O relevant
O [‘relavent]
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026 *
o familiar
O [fo'miljer]

familiarize @) {&------ !

027 *
o specialize
0 [spelel arz]

specialization
@ %1
specialized

@ Erany - BRI

©@ COSMOS CULTURE LTD

irrelevant ~EEEHY

@ kAl EE

The intern was hired for a permanent position.
BUEBEEEOR KRB

* a permanent/temporary position £ 7 ERF5H R
» permanently close the store kA &%

® BERER - E0EE

Please write all relevant experience on your
résume.
FAERAORE R R T ATE AERAR S R

» relevant documents fHEI {4
* be relevant to Ed:----- FEEE

@ Bl - IR

Candidates should be familiar with design
software.

FEME FEREBR TR

» be familiar with #{------#1%

* familiarize oneself with {#5 ) 3%

@ B

Panstad Go. specializes in recruiting customer
service personnel.

ABACEEFIEESTRET-

s specialize in ZI------
* a highly specialized market SEZ %095
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00 [1m'presiv]

impressively
SANRFRI
impress

@ (e HRFA
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030 *

o certificate
O [settrifokrt]

certify @ &5
certification @) &
certified ®) BIREM
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Because of the lack of workers, we should hire

additional employees.
Rk Z BT AR ERBHHAC

[ ]

lack of parking space &t 4 {5 #11

» He lacks experiences. ftiifd % -

® 2 AERIEN S

Mr. Davis has an impressive career history.
BAEAT AR THERRSADRIRA -

SR

impressive vs. impressed

BEENERBZTSEEZENBENRR - BLESEMN
885 o impressive BIRISIAS ARZIENZ B0 R (B9
BHE ) impressed ({#fp £i%4] ) RIAREMARISE
FRLENZAER (AP) -
« an (impressive/impressed) résumé
SAEP SR A 64 R R
« | was (impressive/impressed) with the presentation.
KA RGP IR -

@) F2FE

All accountants must have official certificates.
FrEREstRENVERIETHIEE -

» earn/hold a certificate {5 “#iH:EHE

* a certification program :Z:28472

*» a certified technician B85 Z 2200556
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Part 1

D)

place (& ; &

A document has been placed on a
chair.

— R EER T L

set up &1
Two desks are set up next to each
other.

MR F WHFE

talk FR&E - 3XEE
A man is talking on the phone.
—ESBAEEESEE-

cabinet ##iE : AR
A cabinet is being moved.

— (BB T -

be left f----- A EFERE

Some drawers have been left open.

machine 328
A man is fixing a copy machine.

BLEHhE 2FRER - —(EABAEEEE T -
face @ - @M pile &
He is facing a bookshelf. Some documents are piled on a
fih IE$IEEEL - shelf.
—EHEBERE T
spread & ; {##% ceiling X7ER

Some files are spread on a desk.

A light is suspended from the

—EHRECEER Lo ceiling.

—EBBRIERIEN -
hold = 4B shake 8 (F) 12 - E%)
He is holding a pile of documents. They're shaking hands.
fhEE & ftffI AR TF -

examine &
A woman is examining a screen.
—EaZ AEEEEER-
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point (AF38)EM

The man is pointing at something
on a paper.

ARBATEER @R -



Check Up!
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01 candidate * s @B A

02 qualified . s iR

03 requirement * s OfREA FERE

04 opportunity ® * @ BV ERMHN SR
05 position . LNOK 253

A EEENEFRAZEER -

(@ applicants (@ seeking (© permanent (d posted (&) opening

06 The human resources department willkeepa__ record of
employees’ behavior.

07 All items on this notice board must receive approval
from the management.

08 The head office has been new employees for some time
now.
09 Al for the position will come under careful inspection

during the interview.

(€] smsbEaEATRMES.

10 The number of applicants this year was higher than the ------- year’s
total.
@ familiar () previous

11 Ms. Hoffman will ------- with an interviewer at the Mumbai office.
(@ meet ® hire

12 The hiring committee was pleased with Mr. Brock’s ------- résumé.
(@ impressive ® impressed
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