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B 20 E AAE I

% ﬁll] Hg % eI MEMNXES LR ERETEZES
Eﬁ:&k’l%iﬁﬁ?tﬁﬁ ’ §|E recruit ‘ applicant ‘ interview ‘ fire ‘ position
5F'J }Eﬁ %ﬁﬁﬂgﬁﬂi}ﬁﬂ .»ﬁ g E, E':J : a meeting where job seekers are asked questions
i b =5 o o ok to determine their qualifications for a job
RXHEET)  HBECEEHE :ajob or a set of duties
W\ B~ : the action of hiring someone to work for an
$IERERCH R EFEEIE Sraanization
s a : to end employment, typically against the
ﬁﬁ%% ° employee's will
: someone who has submitted a request for a job
3 A =5
BEFE
@:z B:x @0:m @ O,

Employment %

ol @)01 <—(2)
addition <®

There will be a new addition to the
management team, since Mrs. Nichols is being

@) pdifon] @ [E) «—2) promoted. ®
G @ m (SRR RARTA AT &

i < (6) 2% g

(7> @ additional [1]in addition (to + N.) = besides (+ N.)
) DDA 5 BREMEY I el o 257 (@ernls)
except (for) + N, #& 7 -2 51 » Hpbdp
(Feskn)

CFET ERTFERNNME BT EEIBEAER  MRHFENNR  BE
BZELFEEFMTES °

-MP3 BiOF  AETBUERFTARXEFEAE AU (XE M- R’) &
EFETELUBREMNERER  SEEFAHOSEMETRNOSFRE - &
BEABIEES -

3.ZH/MLET | BEEASTAER  —EREHNTE -

4. KK FF  FARESE  BEADZEUFE @ RIRRT S5 -

5.3 1 BT AREMATFRNEAN  AEERAPXHE—EFRRFAE o

2@ BB Fopesd Bonm 00 EE %8RS

~ A 131=:|E — ,‘:I:J.-‘-r::!s e
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6. F% I FIBRZ THEFFE -

7. 04T ARFMRET  IHROFERTRAMNTIEY » WIHZOF =R
BEFNRET  B—Rk= ENZIENEENRE

8. ENHIMMPEE W AERFELEY  BREBETANSBENERMN - UKLt
IR B SCRYRE -

9. L& /LI EEF /LR /3R | JIHEROFRERNERRER - £2E
BEraFEes > ICEFNRFENRZRBEAFEEEE  ENTY&RE - #tEXE

Bt 38 /| & B

{EECIEHAAR o
AR T FFHRRIEH
N. &3 V. EhEd Adj. 2&5 S. ¥:
0. 23 Sh. E A (somebody) Sth. &4 (something)
B

EXBERBERNROEFRFERZE  MEBUERER/)S - ER=EE2 8
AL B SRR E R -

Multiple Choice Questions

S n HEERNONENET

We believe she will prove to be a valuable to the company.

(A) position (B) addition
(C) experience (D) interview

FTHREAEFHRT

BEIBAUHTEEE RARIENERET BE EREEEETELNE

SRR FEERE «

=[E# 2 iR G S

SHETEARN— AN SWEERNE  RERERER - BASHERREAT+E
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RAET

1.MP3 i : ZBRAFHAMBRXEFERGT > AU (X-E-N-R) &
BT EUBARENNFERRE  BEEFADEHMETRNOSFRE - &
BEABSEES -

2. BRET - TRZEBNMBEMRLFEZLLE - Higdt KK F1F - @MNFE

3. ENBIWEPEE  REBEEEFABRENERMNT  BEEEEEMFER
3t Bf =50 D B FR ST R

4. Bt B—AHEFRERRLE KA

5. 1% EHEEIREC  ERRNTRLEZEEFHIEER -

o

m regular vs. normal D— 377
@+ regular At our company we have regular staff

[regjole] () [B) «—(1) meetings—every Monday at 9:30 am. ©)

T HARY ; 3B4EAY HHAREA— R ENHFEHARETIER

normal It's perfectly normal to be nervous on your

['norml] first sales call.

S ) B FXFITHER BRERIERR -

= regular A2 81EH T B Y ERAE -
= normalis s &2 TEimey ~ % ey - «—@®

@ Doctors recommend that elderly patients have health
checkups once a year.

(A) regular (B) normal

=3aEHEE 200
BIBHITZ AR EZM 200 ASSEIEHE  WEREZTASEFEEZBHE » B
LI BEEEGEHZHAERE F—EE -
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Recruitment & Interview

=7 B [ il

K% (job hunting) EZ&HSABREHNULEEE - BEERERERE (applicant) &9

BRBE NG ERFEIEE - ERERN
FENFERRESHALEEEE (experience) ' EZETHBE (résumé) siE2mEE
(interview ) #B5| A AR o

FRENRRRF L ERLEIE - HIANTRIiRsERER (apply for) ~ {EA (hire) - 1BE8
(recruit) AOEREHEETE | XERDVEHERS - WELURIF (prefer) EVXEIRR
(dislike) °

3) (R ERKISARRAR S £ R =M RS - ©1EME (occupation) ~ TEREE (job
description) ~ E%3{t (work culture) % -

(4] BRI ABRASC M+ - ANEEAIHEE (job description) EFBEE (resume) % & &Eg
IR BRI KBS ABRAE 2 AUBE S o

recruit | applicant

FRRESES E SR - WG IEREEE B 2 A

~

: a meeting where job seekers are asked questions
to determine their qualifications for a job

interview | fire @ position

:a job or a set of duties

: the action of hiring someone to work for an
organization

(4) : to end employment, typically against the

teJ - SOIMME0Ne WIo 1ids SubIritted d regquest 101 d JOb 7
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(a]: % [(B: & [c]:m (ad:im
Employment fi%

o1 )01 There will be a new addition to the
addition management team, since Mrs. Nichols is being
[o\di]on] promoted.
iﬁbﬂﬂgk ( Equ:%)- %EE%H%hul%ﬁ}ﬁé ? %Eﬂﬁ&ﬁiﬂﬁ&?o

B0 2= g
additional in addition (to + N.) = besides (+ N.)

BIANRY 5 ZEFMAY

BT e th o BA (B2AR)
except (for) + N. s 7 -2 9h » Habdp
(Freskn)

02

admission
[od‘'mifon] [A]
A FFA

Candidates must pass the entrance exam
before being given admission to an interview.

REENABBPIENE BT -

N = g
admittance admission fee A3 %
HERHEA A + apply for admission to a school ¥ 3 A %
* advance Our company is seeking individuals to help us
[od\vans] advance our goal of helping the community.

FIRGE ; ¥
advanced
SHERY 5 ERERY

RNEESHEHRPERE G BBOAS -
= g

in advance = beforehand =
prior to + N. F2&

* committed We are seeking committed professionals
[ko'mitid] in the fields of medicine and health
2 LB administration.
ELERETEERN KA EESHKBAEREEREREEEEMNEEXAL-

2% g

S. be committed/dedicated/devoted to
+ N./V-ing & A7+ S AL G A

1V
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05 )02 Employment at our company is not
employment determined by age, race, or gender.
[1m*plormoant] BMARHERE TG ZRAHR - BiRSMR -

&R T (% &
employment opportunities/prospects
IAE#E A%
unemployment rate % % %

% fire Employees who commit serious breaches of
[fair] company policy may be fired with two-week’s

#| R ME ; BARR

notice.
BEERANTRENE D AJRES/EIRAIMESB AN
15T R E -

" position

[pa‘zifon]
BT T1E 5 B35

Please inform candidates that applying for
multiple positions is against company policy.
BEAREE - RRESRFBERZESARIRER -

% o

take up a position + as + HfE K LB

a position/vacancy + has been filled
ZIRAR T AR

hold / apply for + the position of + E#&
PBAE R TRAS

* accordingly

[o'kordigli]
B @it

—ERE ER ‘
Given the limited timeframe, selection

procedures should be shortened accordingly.
RAfERRREAR EBNEFEZIRERE -

% 2
accordingly & ERRE - ERHLARE o
WARE : /e B
A A2 : Bt = therefore / as a result /
consequently / hence / thus
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0o )03
hire
[harr] (A]
&R ; Besh

This month, we will need to hire four people
to fill vacancies in the human resources
department.

EEABFAFEBELEA IR ADEREBIZGR -

" ideal

[ar'dial]
IBAEAY R ER

The ideal candidate will have at least five
years of experience in C++, Java, and HTML.
ERRBEEDBEEAT C++ JavaflIHTMLZEE
ENERE-

" match

[maet(]
1BEC A
matchmaker

Hiring managers should match a candidate’s
experience to the most appropriate
department in the company.
BEREEZAERBENERLAT PR EEAIFF
RE -

A _
matchmaking BB (5] match fa s : 487 = suititi & ; &l ]
TREE

 responsibility It is the HR director’s responsibility to

[r1,spansa‘biloti]
B5E HWE

responsible

maintain our workforce's effectiveness.
ANERBENBEN R BERFTSNNERCER -

= g

BEW be responsible for N.
=be in charge of N, & - a#&
B assessment Assessment of potential hires should be done
[o'sesmant] according to our ranking system.
o BB TR E B REBRMATE R R ETET
flie
* recruit The president specifically stated we were not
[rr'krut] to recruit overseas workers for this position.

IS/ ; 1RES

© COSMOS CULTURE LTD
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15 )04 Headhunters typically seek talent among unit
seek long-term middle managers.
[sik] [¢) (&) BEARBESERAEEITIREBERREAT - 2
B 3% 5
seeker & ZK% look for %4 [K]in pursuit of i& & 2

search for = in search of 4% % 3

s

Job Hunting K ;ﬁ
L

16 - H
applicant Job a|.opI|.cants should always try to make the %1
Peeplokont] best first impression. 5t

3 . REEEZRNETRENE—R
BHZE A 5 SREGE KB EEZ B NE Exﬁz% 1EH i
i—'FEEﬁ i

" apply Before applying for this position, please
[o'plai] confirm you have a graduate degree.
= FEREEM TIEZR AEREEETLI R -

applied (7] FEFRY (& 2
apply for/to + N. #35 ; JE#k
apply Ato B Je A A#B L ; £+ A74B L

® consider People considering a career change should
[kon'side] first decide whether the new position will help
s them achieve their career goals.
, ERBIMMENA BZTREN LIFED BB b
considered BB EENER -

1l gi@f%%iﬂfgﬂg m

S. + consider + O. + (to be) Adj./N.
BB

" opening There is an new opening for a senior software
[‘opanip] engineer at our tech company.
- R AT — B8R TR0 HR

COSMOS CULTURE LTD
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20 «)05
suitable
[‘sutabl] [A]
BER BEM
suitability

BE A8

To decide whether a job is suitable for you,
you must first establish your career goals.
ERE—NIERSEEEC BALERTBCAREEE
AEER-

= g

A be suitable for B = A match/fit/suit B
=AgowithB (Aii&B)

Interview Mt

21 .
achievement

[o't/ivmant]
RT3 SERK

22
arrange

[o‘rends]
ZHE hE

* background
[‘bak graund]

=l A4
ﬁ%a ngéﬁ

* candidate

[‘kandadet]
RN FEAE
FERE

2 [ ]
SeXPGHEHCe
[1k'‘spirrons]
COSMOS CULTURE LTD
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During a job interview, you should be able
to list your achievements and explain their

significance.
EEARET REZZRIILMRHRRMLEREFANE
e

Candidates who are unable to take the written
exam on the scheduled day may arrange a
make-up test.

REEWMBEEEIEERRSMER JUIRHHE -

Questions regarding candidates’ backgrounds
should be limited to education and
employment history.

BERBEERNMAE BERNSE R TEERE -

There are 12 candidates, but only five
positions are available.

BT _2KEE  BERADERER-

How much experience do you have with
maintaining large databases?

B2 D HEEREVE R ERVEERE 7
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26 %) 06

interview
[‘inte,vju]
& mEt

There will be no group interviews. We will
meet each candidate on a one-to-one basis.
TMreaEREs RA¥g—8H—Aads—

7 prior to Did the candidate research the company’s
[‘prare tu] current activities prior to the interview?
T2 ERZAT ZRBE RSB AR ERIAEE?

(i1 prior to = before £ -+ %

® reference Three references are required to apply to this
[‘reforons] position.

HERE(= EREN T FRE=HHERE-

® résumé We were very impressed with your résumé,
[rezju'me] specially your work history.

TEFE RNBREZRTAMIENSRRA] » LE AR TAEAS FE

Self-Introduction BT #3

** accomplishment

[o'kampli/mont]

R s BIR

accomplish
Fohk s BIR

| consider the release of my home accounting
software to be one of my greatest
accomplishments.

B BIERNRESFTREE RRE RN —

5 g

a sense of accomplishment/achievement s #t &

31

capability
[ kepo'bilati]
HESD 5 MEHE

potential
[pa'tenfal] [A]
COSMOS CULTHRELTD
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In my previous job, | had many opportunities
to prove my capability in multitasking.
F—0T e BREWESENS T EIENEED

| believe my full potential has yet to have
been realized.
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33 o) 07
prefer
[prr'f3]
BEEE
preference
wiF; EE

* proficiency
[pra‘fifonsi] (A)
HES s

* profile

[‘profail]
NRGY

| would prefer a position in IT, even though |
have little experience or education in that field.
BEBRBTEEBNLFERIAEER BHERE
E—EMBHEEN T -
= g
prefer N./V-ing to N./V-ing
i il -eeeee
prefer to V. (rather) than V.
BERA Y e RV b= X R

| have documented proficiency in English,
Japanese, and Chinese.

BHEEE  BRANRXIES EIER -

| hope my profile clearly shows my dedication
to the preservation and improvement of

community.
AEENEABNEER 2R REERERESHRES
ERET

Personal Strength / Characteristic 318 / {E1%

* ability
[o'bilatr]
BES) S 7 RE

She has the proven ability to plan and
implement large-scale, online marketing
campaigns.

M TEAR S T AREHRR (e SR EIRVRENESF 2R
LD

skill # #¢ [®]talent 8% [®] power # 7

kot

=
=1

" capable
['kepabl]
BB o0
BHENHY
COSMOS CULTURE LTD
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_ r—"be capable of N./V-ing )
He is capable of achieving great success with

his determination and skills.
REMRYAROTITLEE  MEETNR T ©
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 «)08 His résumé exhibits a high degree of mastery unit
degree of social media marketing. 01
[dr'gri] 1A FE AT B it S E B R B L P IE BB 1T 8Y z
S EH o =
to some degree = to some extent 3
R AEARE b 2
bachelor's/master's/PhD degree g
2t AL R 2
at. . . degrees Celsius/Fahrenheit %ﬁ
WK ER &
H
A
* athic He claims to have a strong work ethic, and his
[e01k] willingness to go the extra mile in every task %
S ATE provizs it. ﬂ/ﬁl
EBOERRNWBEERE TEEEBPHR RN
JE BRENB AV % -
“ expertise She has expertise in marketing and is often
[ekspe'tiz] sought after for her valuable insights.
EPYANE; &lﬂfﬁﬁﬁ‘ﬁ)‘iﬁﬁ’ﬂ%%%ﬂ%ﬁ* RERNEESNRMEMSZ
Bl AEH

0= g

HIEAZ T REAin 5 area of expertise % ¥ 483,

“ knowledgeable  He is knowledgeable about car design,
[‘nalidzabl] making him a valuable asset to the company.

BN EE ¥ REBERTRTE FMRAABFNESEEE-

2 lax Jack is sometimes lax in following company
[lzeks] policies, which is why some people don't like
TREEm EBEmy DM \ o
HRAETARBERAHERREE EthERTES
B AT E Bt
© COSMOS CULTURE LTD
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| EEETTT] ¢ [ T

4 )09 His professional approach to problem-
professional solving impressed both clients and colleagues.
[pro'fefonl] fEMRARENERREE R FANRZEHE T TR

SR B ZIE g
POfTHY (1%

profession turn/go professional 5% %
S professional liar/complainer 3~
[@ amateur WA GRIEAE)

EERRY 5 IMTEY

44

recommendation If you have any recommendations regarding

[ rekomen‘defon] what personal qualities we should look for,
RS HEES(E please let me know.
B ; (B MRECHBRATHARFEEXNESR 75
recommend | recommend diversifying our product line to
FRIE S expand our market reach.

BEBL T ECBMNERR LIEARKMNTIEES

FE -

(71 recommendation letter 3 %

* thrive Despite facing challenges, the small business
[Orarv] managed to thrive in the competitive market.
B4 BRI BEERKE EINEERERAELFHINHEHR

FEEER B

* weakness Not looking for a better position is considered
['wiknis] a weakness by many hiring managers.
552h ; FREL HLIBERBRA T ARNEBER, 2—T8ME-

COSMOS CULTURE LTD
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Multiple Choice Questions

20 ﬂ ERERGONBNET

We believe she will prove to be a valuable

to the company.

AL EE MBIAIIU] 18 JUBWINIIBY

(A) position (B) addition
(C) experience (D) interview
According to his , he speaks three languages.
(A) profile (B) applicant
(C) assessment (D) admission %
2\
| will employment elsewhere because I'm not happy with &
how the company is treating me.
(A) recruit (B) match
(©) hire (D) seek
She hasn't received her yet, but she already knows more
about the job than any of the other candidates.
(A) ability (B) potential
(C) degree (D) background
We think he is the best for the position. Just look at his
experience.
(A) candidate (B) résumé
(C) reference (D) capability
B Asa photographer, she captured the essence of each
moment with skill and creativity.
(A) administrative  (B) professional
(C) applicable (D) consistent
© COSMOS CULTURE LTD BEFLZE408H
is
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T < (. T

Match
E BHETIEASENET » BNFATEKIFREE L > RIATIEALRCEETE -

‘ prefer ‘ethic ‘ achievement ‘ ideal ‘ prior to ‘recommendation ‘capable ‘

My proudest was leading the marketing team to win the
competition.

While he is not
To apply for this position, you need to provide three

he does know enough to get the job done.

(4] working at Matsudo Holdings, did you have any other
financial experience?

She to work in accounting, but | think she'd be better in
marketing.

B We seek someone with a strong work and lots of experience.

Tanya is and finished the project ahead of schedule.

c Listening Practice
BRI EITREALR 010

When choosing a candidate, we both their experience
and education.

As far as we can see, her lack of motivation might be her biggest

She's just finished university; , she has little work

experience.

B We seek someone with in both word processing and
data entry.

We thought he was for management, but it turned out
he lacked leadership.

@ As hiring manager, it is my to choose the most qualified
candidate to fill positions.

Dr. Smith is highly in the field of quantum
physics.

© COSMOS CULTURE LTD
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Unit 01

<) 11
adept ¥/ 20

application form |%] BRzE
application [#] fz5

apply for[#] gzg:---
aptitude |&/ &8
autobiography (%] B
bachelor [#] 8+

bilingual [/ €

career |8/ BiE 4B
completion [#] 5=
computer-literate [ EEkH
cover letter (&) KHifE
credential || &8

criteria [ 122 (criterion A9EE)
degree [#| 241 ; EH
devoted [ Ei5#)

diploma (& 858

doctor [#] &+

dress formally [#] & ERXit:
employ [#] {€R

energetic | % H7HH0
enthusiastic [ 2156

excel [#/ B (A )

—
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Supplementary Vocabulary
TEEREFHT

familiarize oneself with
[B] AT

filter 8] @&

fluent in [H| SEEES AR
freelancer &) BEEBZE

full time work (%] 2B T (¢

* get through % 8 (A5 )
graduate school [&] Ff7zFq
headhunt (8] 12
headhunter & 5847

hire 2] fF

“in the field of (5] 75481
inexperience %] T8
initiative (% BEREN0EE
intern (2| B&4%
interpersonal skills (%) ABEF4EN
job description & B #5588
job fair & g e

job offer[#] Ttet®

job opportunity [&] Tfris
job seeker & K&

lack confidence (K] sz &fz
master & FaL

meet [B)] &38R

—
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<) 12

motivated [/ f&#@ay

multitask %) 2T &2
newcomer &) $iER S

novice [# #iF

occupation [#| B¥ ; 1558

on board [#] i AER%

on the waiting list [H] {ER#2E L
onboarding [#] AR
organized ] G129
orientation [/ B3Ik
overqualified [] EE@EH
part-time (7| 3560

portfolio [®] fER&E

position [/ 7 ; (78

practical experience |%] BFF#TE:

preliminary [/ 70

prerequisite & | LB g ; [F] iriH0

probationer %] #FAAS
proficient [/ &8

proof of employment [&] 7Ei:5fE

qualification [&] &#5 (:58)
reference letter || #EfS
referral &) 877
requirement (%] X E g

© COSMOS CULTURE LTD
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rookie [&| %8

screening (%] &

send in [A] i3z

seniority | &
shortcoming (&) 538
temp |&| BREFES
threshold [&] P&

trainee (2] Z3I%&

vacancy %] Zefi ; B
vacant [] ZERe0

versatile [¢] 4249 211800
veteran (2] £F; (I 3K
vocation (&) li%; TfF
vocational [ %80
work history [#| T1E{ZE

zealous [ #3a00 » BUEHY
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