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7600+ DAY
gggf Work [w3k] Wy ‘» ool ) 01
1 0 IE; #eE - work as J&F

Franklin Peterson works as a tour guide at Yosemite Park.
AR - AT AR AT 2R R R
2 )58
One of the manufacturing machines is not working.
A — oM B R E -
3 TR
Construction work on the new headquarters building will begin next
week. FEAIRRAE Y EE TN T2 I T o
4 B {Em
Felix Hammond'’s renowned works of art are currently on display at
Silva Gallery. 377 50,37 - o5 5 69 % 4 3 ip4E 5% » B ATIE 22 ) B o o

worker 2 T A% workload /2 T{FE

Ms. Taylor requested that her workload be reduced due to her
medical condition. 7 )% R4 Bk Ta B 47 - TRk Dbt TAEE -
workforce 2 4877 &E A

work from home 75 T 1F get to work E3T; BRtA TE
work properly I[E5EE work ethic BiZEE

work crew —# (S—Bx%) T/EAE

work I{E;iB4E — serve E (5&)

work (serve) as the executive director JE4=/TH 48 5

KA -
Renk £ document [ dakjomont] oo )

1 B Xt
A woman is distributing documents. —% 4 i 7 5% XA
(il 2£95)
2 [ fiogk
Ms. Starling’s most recent report was detailed and quite well-
documented. #7iE k4 L0y R AT M LA HAR T fm
documentation [ A5 (FEF) S0
Please submit the proper documentation to receive your business
permit. 3742 & 188 A58 B U - DMEAR AR B AR 0GB R o

documentary 4 4258k 13
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a document vs. documentation
document 47T # 479 45642 N A L4t ey T— A X4 s documentation 2!
LT R G  AG R o BAR R B S O M 6 TR AR A o

iy :
RaNK [ offer [ofe] wariion )

1 O 344t
Our firm offers a variety of legal services to business owners.
BV BTGP 8y 4> MRS S AR IR -
2 {25 o TEtk=E
It is Indel Superstore’s policy to make a job offer without delay once a
suitable candidate has been found.
EP R B R 69 BOR AL — B B S0 B s AR TR G
3 B HE; HE
I'd like to take advantage of your special offer.
KRBT IF IR BARTI RS

offering (3 121t ERk: B81Y) counteroffer 1 2(&

After hours of discussion, the seller decided to make a counteroffer.
42 AR NFR SR R RIS SRR

BERL

offer AB (Bto A) 2t B# A

promotional offers {245E =

Y7600+
gggﬁx place [p]es] PSS Ad A arive )

1 E 75 s
Bailey’s would be a good place for Erica’s birthday party.
RA A A S T AR 025 2 s -
2 U ME
A newspaper is placed on the table. ([Ei¥l ££53)
R BTy Ak
3 [ 68 . place an order 5]f& ; {2525] 88
Ms. Reno placed an order for extra forms to process new customers.
Fbd b 43T TR R AR IEIT R 0 A o
placement (4 /& AERE




BERE DAY

place an emphasis on ... 3 EHR---- 01
place A on standby & A 1¥dn in place of ... & ®K=¥X

out of place N&78 ; REIEHERIAIE  job placement T{ELHE iR E
in place 7EIEfERIHN S 5 1S

place (& — put &

place (put) five copies in every public library 7= ¢ A3k 8 Z 454 Ay

7600+
RANK L contact [kantek] woovoon )

1 [ Bk S HAER
We'll contact the job applicant if we think he might be a good fit.
o RNV L SR E T AT BAE RO W10 -
--»stay/keep in contact with
2 [ BHE S HER L IRFSHS
Employees who travel for business should stay in contact with the HR
Department. i 4 B T JE2An AE IR URIFIHI 4

BEERix
contact information B4 &%} contact person B#4&2 0

business contacts =S KHEF

~Rﬁ'A6N°%+ .
RODEA  submit [sobmi] )

1 OE%
Expense reports must be submitted on the last day of the month.
HAH TR LI AR
submission [7 12 226 JER
submit A to B — A be submitted to B & A 21%45 B £ A iRt B
submit 23 — place Fit
submit (place) an order online £ #449% F F%

T
RabkA  attend [otend] )

1 1 2m > attend + H1E5 =» L 200
All employees are encouraged to attend the company banquet.
AL PTA B T 5o a) ey Ew e

15



16

2 U] BRI ; BE% > attend to R
| would appreciate it if you attended to reviewing this membership
information. Jw RARAEF ARG & B A AT B -

attendance [ 1% HEAE attendee [ £fEE  2NE

attendant (4 & B2 attention 71 )= 7 F2

attend to 238 8BE attendance record HEh4s%; HEALHE
be in attendance 21 315

attend vs. attend to

attend %15 2 Ty X R A B2 BB TR T 2 & 12k kT
FEE ) 2 & AT BB 4 A BN £ to — AR -

attend vs. participate in

¥+ attend #» participate % T &= " $hw, & o £ R £ attend & B #yE

#% 77 7T B4Rt 3335 459 participate 8] & T B 8153 4 7 JAS LA A5 in —

ABAE ) o

760

0+
58&‘1( change I[tends] )

1 Ul o
LF Motors changed the meeting time because of a scheduling conflict.
W AFAR AT 2 LF 74, 0 8] BB T @ SR AT

2 Hegg o - HORNER B
There has been a slight change in the processing of budget requests.
FE AL IR AR R A B

600+
5’3‘3«% complete [komplit] ooy )

1 5ehk (= finish)
The sales proposal appears completed, but we must consider it only a
draft. 45 E R AR O TR A2 RITLAIE EVERLE L

2 1BE (= fill out)
Gourmet Café asked its patrons to complete a short survey.
Eokohndr fE T R BEALE — O [ sa e bl -

3 7 5EBM
The email includes a complete itinerary for your three-day trip to
Guam. BTt F L — MR B = BiTey -T2 k-

G[EEd completely [ 522 completion [ 585k 5 #&

Perry’s Garage offers new customers a car wash coupon completely
free of charge. k52 BmGL#EF —TRZ2ETREHR -




DAY
complete a questionnaire EZ— 3% 01
complete with ... &E[FE; 8%
upon completion (of . . .) (&) &R
® complete 5% — carry out E{T; 5Ehk

be scheduled to be completed (carried out) next month
TAR & T A 2%

@ complete fE----- T — fill out {HE (R HEEE)
complete (fill out) the home furnishings survey 31 & K46 &3 & &

7600+

gé%x provide [provaid] )

=i
One major task for the new governor is to provide welfare benefits for
the elderly. #7189 &2 TAF 2 —3k R FRALE Faaf] &
provider [ {2t fLEHE provision ] L& 28 R
provided/providing (that) i1 LA f&d
provide A with B (= A be provided with B) 124t B # A
provide B for/to A (— B be provided for/to A) 124t B # A
Internet provider BEAERIEHLER  provide for 12t

7600+

RANKA  sale [sell oo ‘))002)

1 B HE
The Newford Jazz Show sold out just two days after tickets went
on sale. &4&# i = AWM ZH T4 HRLEL

2 B (+s) R U5
The president congratulated the employees for achieving their annual
sales goal.— HEBIZ
HBARE A TR E AR -

3 [ (+s) SHEHM - ETEEER
Apply to Moore Pharmaceuticals to join our world-class sales team.
A E R BN E) o he A SRR S R R

EERE
sales figures $4&%8 sales performance (result) $5&%4&
sales report $HEHRK (up) for sale (&%) &

17
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7600+

RANKL market ['marki] wooon )

1 B mim
Analysts predict that there will be a sizable market for Helion’s
upcoming vehicle. %7 f TRk < 5 Bk BT e S 2K 3548 K e

2 U178
GRC Tech intends to market its newest smartphone on various social
media sites. GRC #1378 72 2F % AL BEULAL 42 55 AT 48 T 2kl 45 B -4 -

EEEED
marketing 7 $4& ; 1744 marketable [[7 BT ; 1555/
marketability (7 B85 ; 58
LR
market performance $4&£4E
secondary market JX#mhi% ; —ikhis
market stall 535 # (7
G
market % — buyer B%
identify the intended market (buyer) =2 1 7%% B 'R

7600+

RANK A
RANKL  fee [fi] wovoman )

BAR . @nam
An additional fee will be charged if you select the express service.
GRS M BB SN  H

HiaFH
fee A — commission A%
pay a 20 percent commission (fee) %1+ 20% #9184

7600+

RANKL advertisement [cdvo tazmont] oo )

ES - place an advertisement in 7 FIEES
Feldman Shoes placed an advertisement in a local newspaper.
BIFEHEAE-RARIBMR LTI RRE -

EEEEE

advertise [7] it (20%) B+ =& advertising [ E&: (BARE) &S
advertiser [ EERFE

BERE
print ad “FEES classified ad 2 ¥8E &
commercial advertisement FES



600+ DAY
s delivery i ) o

1 B & EiE
Borderless Books offers next-day delivery to anywhere in the country.
BT EERBBENE R BRI
2 Tiaﬁ (SXNEEK) poszRE
The board was impressed with Mr. Phan’s delivery of the sales
presentation. 5 & #HiE St A oy A IREp LR A -
deliver 1] &% ; &%
He is delivering a package. & 71 % — 18,35 -

BERL
delivery/shipping service X &fk#  overnight delivery [@#&ixiE
At

delivery &8 (LM ) FIZRE— speech j&EiE
attend the conference to hear the delivery (speech) %-/na 3t ¢ 485 3%

600+
56#2‘ quality [kwalat] LITITITITY )
10 RE

Best Price Office Supplies is known for the quality of its products.
A B 5 2 B) A S 04 5 H T B 4 o
2 7 BEM
The outlet offers quality items at low prices.
5 50 P S A TEARAR A2 S A 0 7 o

high-quality (7 &®Z
quality control BE %4l MEEE quality work BEEMR
Y600+
RANKA  available [o'velob!] )

1 [2 aI{3EIRY ; ATAR
A 20 percent discount on select merchandise is available exclusively to
our members. FA69G B T AN FATE F SR AR &R

2 [7 BZER AJEZ R - be available to do BZEIES
Customer service representatives will be available to answer your calls
24 hours a day. ERABE 24 NFHIRG O RT -

19
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unavailable [[7 AR B AREIR

HKT Telecommunication services will be unavailable between the
hours of 2 a.m. and 4 a.m. HKT ‘E157 5k & 2 253 4 BB B2 A o
Dr. Clemens is unavailable from Wednesday to Friday due to
urgent business. LR PN R R & EA A 2 =2 B AT -
availability £ AI754E s RIS EIAVER A (SRA)

be available for ATAHR - become available FTEVEHY ; AT FI A RY

760

0+

1 0 #(=H)
The car is parked at the bottom of the hill. ([ZEE¥l ££95)
PTAFLEALE

2 AARE
A pavilion is being built in a park. (EER¥l ££95) MEAZIE £ E—EiRT -

parking [ {25

BERE
parking lot (garage) =515 parking permit {ZE:&

parking attendant (£55E#8  parking regulations EEEE
park ranger ARKES

KA
0019 access [ zkses] o )

1 B FEGEA
The business consultants will be given temporary access to the
confidential documents.
K BRI B A G B R 2T o

2 U =0 €/
How do | access the electronic files? ([Ei¥ ££53)
KRBT HEIRETAEE?
accessible [[7 RI{F 2R s AIEEATHY
Grynn City has developed a traffic status application, which is
accessible via smartphones.
BT T —FUA KR AR TES g 2R FARIRT
inaccessible [[7 #)AF 2189 ; SOEEEARY
accessibility /1 ST



EERiE DAY
access code 1ZHS have access to FHANEREMIIERSKES 01
easily/readily accessible to ¥------ZHEEH

AL Ea 1 access vs. approach

0B L T HE | o £ 5] A access M4 kT TR AR BIR | BARET

BB AT ATk R 2 45 a(n) : approach RN AT T (B @ey) ik

BAE BT S Bt N R BN - 375 BAv £ R £ a(n) o

7600

sk develop (drvelop] +s )
TR A%

The company will talk about how they will develop this product.
RN R B T P 2 TR S o

development [ 252 ; fA% developer /7 fH#&#&E
redevelop [ EHRIES ; &
BEML
product development 2= 5533 development in 7£-----fI % R
under development FiZ:H
KA r
RaFA  additional [odyan!] ) 003)
EaYMY 5 BEINRY

We must hire additional staff to finish the job on time.

&7 HEBE R TAE RV IABRIMEAT

add [7] #Zn

Could you add my name to the staff directory? (EEi¥ ©=595)
R Ade k40 4 FhnF| B Tl 3 ERAEH?

addition (2 [I0: 3G INAIAS additionally [ fnst 5 tE5h
additional information FiNz5E7 ; 78 & X

add A to B (— A be added to B) £ A 1% B

5
0022 contract [kantraekt] o )
a8

- secure/win a contract #&5]5#)
Sado & Endo Law Firm recently secured a two-year contract with

Basco Enterprise. )4 % 8424 i 55 T R A0 CHF T E S TR F 4 o
21
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EERiE

sign a contract & &% break a contract £%y

enter into a contract £47; &4 employment contract 2834
breach of contract E% contract out A to B #§ A 4ME#45 B
BT

contract = agreement &
draft a one-year contract (agreement) Az 3 —{y — -1 09 Hy ik

7600+
RANK L grder [ordo] s )

1 EIETE
We have recently received more orders for our slim gray jeans.
BT IEE| R SR G5 AT AR3TE -

2 [ ATES; M (8§)

What are you ordering for lunch?

R EATE? .—-in alphabetical/numerical order
3 M EF;: XF L EKRFEETIRFRH

All client files are organized in alph:abetical order.
BT 04 P 4% AR IR HRIA - HE 71 o

BEMIE

out of order & working order (#2555) EEFE

in order 1ZJEfF ; I place an order Fz] &

made-to-order T2 back order KX EF] & ; ¥85]
RAK -
0024 notlce [ nOtIS] IRARAA )
1 Hi#EH

The company sent a notice to employees about the upcoming
anniversary event. 2 & 47— 4 B R R AT e B SFE B il snsb B T o

2 [iEE3
I've noticed we have more customers during lunch than dinner time.
RAEZBF AT BATLI RS -
noticeable [ B8ER ; BRI EM
Many users claimed that there were no noticeable changes to the
new version of the program. & % 4 i 2 A A7 A2 XL %A PRI R »
noticeably [ 8=

BERE
advance notice 12p1E4] until further notice HEIE—FE 4]

give 5 days’ notice 121 KB





