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attendee ® HiEsE All employees must attend the department
attendance @ 1% meeting.
T attendant ® RIS HE  FrEE THN/EHEIFIRS -
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place & ; BE setup &%z

1§ H /FU o A document has been placedona | Two desks are set up next to each
chair. other.
— XA BT - FRARSET U -
talk & cabinet #i§ ; R

e ”ﬂgﬁ M P3 Aman is tall the phone. A cabinet is being moved.

I —{EBAELE — (BB AT E o
BB SR g B EEE = R /] be left - R EHAE machine 2

g"-" jj /’\J ’%’ A \E = "-" EE' E Some drawers have been left open. | A man is fixing a copy machine.
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o
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ﬁE—F % i%i@ﬁ"jﬁ% o 02 qualified  * . &:r&g
03 requirement * . ©REA EHE
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requirement highly
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6. Review Test

VR RETiETESt o oo I
BRAKREH—HOEEHE  LUA

% E;E L E’] ? llj:ll i i’fﬁ _t 01 Ms. Holt was ------- 04 New clients should return the

ey recommended for the job signed contract as -------
Z_'f% J,/{ FH 5'5 Eﬁ IZIZJJ‘/T\EEIZZI_ E 5 EE' because of her negotiation as possible.
R
skills.
ymo 4| s3] _-a;‘_ oo| (A) quickness
HE 23 % % TE @Z (A) carefully (B) quick
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(D) early
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001 X k%
O employee @®ms 8T

O [,emplor'i]

employ @) {&F We need another employee for the finance
employer @ EE department.
employment ® BR  BANHBHFEEES—2HE -

* be currently employed EHgifrh
* an employment contract BE{EZ2#Y

002 * %k k N
: @ B7s B
position -
[] [pa‘zifan] it HEEEMNE
Anyone can apply for the position by e-mail.
SO)M (RN AT BT EME AR LTS -
t ° an open position ¥4 MATAHEER
* be positioned side by side IHHHE
003 KAk _
N '«(--\ﬂ
o experience ® ﬁ‘f?
O [1k'spirions] FERE
experienced The company requires two years of experience for
BN this job.
NEESRIE TAER A mFRREss: -
* have extensive experience [&iZI#%E:
 experience financial difficulties #&FEE/F5E1
* an experienced staff member E#EEGAVEE S
004 ok
° hire Ei
O =
0O [harr] @ =4=]
hiring @) & The company hired part-time workers to do the
research.

NEER BRI TEIEMRE
* hire workers/staff F2{g5 T
e the hiring process EE{E7if2
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5 meet
0O [mit]

meeting @ &

006 Kk k

0 candidate
0 [‘kendodet]

() appllcant REE
FEBE

007 Xk k

0 seek
O [sik]

seeker ® SHE

008 Kk k
2 highly

O [‘harlr]

high @ =1
B

very JEE
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@ %5 ;8BRS

Mr. Lee wants to meet the expectations of the hiring
manager.

FRAEBREFERSKENE-

* meet (with) clients EAZFRAE
* meet a deadline EHARATEM

® BEA > EHYE

Ms. Jenner is the best candidate for the editor
position.

EE R AREE B RV R E A

* the candidate for a position EERAFEZE

¢ a final/successful/suitable candidate
=A%/ I/ EERRE

@ = B

Omega Depot is seeking a new branch manager.
B B A B R BT BRACEE o

* seek new employees #KIET
* ajob seeker K&

@ % R

YK Inc. is highly recommended for young job
seekers.

YK BB S FERREE -

HREE R,

highly vs. high

EMBEFTREZRBE  BitEEZHEMmETT0E
BIER © 5E5e(E highly iFEfFZE 58 high (=69) 898153
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010 >k %
g opening

O [opanip]

open @) 57
BARRAY 5 BAIAY

011 kK

- .

0 applicant
O [‘eplokont]

248

apply @ &

application ® &%
006

candidate
1EEA @ EEE
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® BE

Please send your résumé by mail or e-mail.
R B MBI T N E T HHRTIEIRIIEEE

e submit/review a résumé #iE EEERE
* arésumé and cover letter fEFE K KIH(E

® Zeik ; B9t - B9SE
@ Batam

We have several job openings for sales positions.
BB ERVBER -

° ajob opening Hi#
¢ the opening of the stock market A%miBi#
* an opening ceremony/remark B&EZE,EE

@ ML EEE

Applicants should submit their résumé and
cover letter by the end of tomorrow.

FERIE T SRR R B R B A 1B FER B PR

R E 2

applicant vs. application

applicant /B A¥)®353 » application (¥:5 > #:5%)

RBR/BMBH  BEBERELTEBRND °
interview an (applicant/application) =&t 4
submit an (applicant/application) #z =¥
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O
O personnel
O [,p3snel]

human resources AJJER

013 %%
o qualified

o [‘kwals faid]

qualify @ f&------BEH &K
qualification ® &1%

014 k% .
o opportunity

O [,ape'tjunatr]

chance #&

015 Kk

O

0 pOSt
0O [post]

mail @) &2
® &t
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@® (#8f8) AE: 8T ASE%

Fast Trak is hiring new logistics personnel.
Fast Trak IEAEBSHNIRAR

@ EmBEBEEN - 5180

Mr. Jin reviewed the résumés carefully to
select qualified candidates.

DA HIHERER DOk S8aERE -

BEBENERAFBE qualified IZE8MHBE 3%
ES21EME{EM - /0B candidate (1%
BA - i) IKRBENTRE for —iB{EMA ©
a qualified candidate &4 uyjEtik
be qualified for HLA----a94 4%

® e

Employees have the opportunity to work
from home.

ETAREJAERIE-

* an opportunity to do - R
* an employment opportunity FiZie

WANTED

@) (E@usL) A% BRES BB
® B ; B

3 wanG pot
Soho Travel posted the job on a
recruitment Web site.

ER G IR IE RS A uh - aRBE— B Eh o

* nost an advertisement FEELEL
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O fill

O [fil]

full @ i

017 %%k
. i
O previous

O [‘privies]

previously
SeRlit > LU

018 %k %
0 addition
O [o\difen]

add @) 340
additional @ FHn

019 * ok
- reference

O [‘reforons]

refer @) 125 ; &%
referral @ &N

()
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Q
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o
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o
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-
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sEfE (R S {85558

The company must fill the open position soon.
NRWNZRHE IR LB ER

fill a vacant position 1E##ZE HAYHEER
be filled with (= be full of) 7z

@ seairy - LLETEY

The interviewer asked Mr. Blake about his
previous job.

EAEARMEREEZAR -

a previous version of -+ HISCRThRAS
the previous year =%

higher than previously anticipated
SH S RIRYHEAEE

@ BN 5 A% ;A

The new employee is a good addition to our team.
ARG E THBMERE—AR Mg -

in addition tE&b
in addition to &7 24
with the addition of #hn------

@ WEE; 128 B2

Ms. Hansen’s supervisor wrote a letter of
reference for her.

AR NMNENEERME T HERRE -

a letter of reference #E(E
for future reference EALIARIZ=E

ha rafarrad +A ne ZEIEA. ...



020 * %
o depend

O [di'pend]

dependent
BURF = B9 5 (KFEEY

depending on

498

rely {8

021 * ok k
o requirement

O [ri'kwarrmoant]

153
require @ FE

022 %%
o field

O [fild]

023 * %
2 recruit

O [rr'krut]

recruitment

® B BE
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BURAS 5 K38 ; 1598

The payment depends on your working hours.
#&@JHHXJ&F‘M\E’JIE% o

@ =2

Design experience is one requirement for the job.

RETACER It TAF A R4 -

requirement vs. qualification
requirement 0 qualification ( 4 #% ) BIE BB
FEBEOMBHER o requirementiBMZE (A
SBKRYY ) BREH ,; qualificationI8AIRIR (12
EAERY) BE BB (BR)Je
meet requirements for the position
oI B R e p
have qualifications for the promotion
AT E T

® 5BfE ; Hit ; EEE

Yates Inc. is one of the leading companies in the
field.

BRZL b R B E AR — -

B M

We recruited workers for the newly opened store.

B RAFRIPIHREE T

e recruit staff/volunteers HIZET /&5 T
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() 024 %
10040
o permanent

O [‘p3monant]

permanently @) kA

345
temporary &R

025 % %
- relevant

O [‘relovent]

irrelevant ~EERY

026 *
o familiar
O [fo'milje]

familiarize @) &+~ I

027 *
0 specialize
O [‘spefol aiz]

specialization
® EMt
specialized

BFIHY  ERREY
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@ kam - BT

The intern was hired for a permanent position.
AL E B AR R Z K ABER ©

* a permanent/temporary position £, /EarSHER
* permanently close the store 7k A B

@ BRINY - t)5ER

Please write all relevant experience on your
résume.
HLRAVEE LR N ATEMERARYAER -

¢ relevant documents #EEIZ{4
* berelevant to Ei------ 1HRE

® ERY - BEM

Candidates should be familiar with design
software.

EHERASRTRE-

o be familiar with %f------Z13%&
o familiarize oneself with {FE A&

By

Panstad Co. specializes in recruiting customer
service personnel.

EEAEERBMERETRET-

* specialize in EX--+

e mliallh, camAaaliAllcad anmwl Al EEEEEEMNIILAALB



028 *
o lack
O [lek]

298
shortage <z

029 * Kk
S Impressive

0 [1m'presiv]

impressively
EINEIES S ]
impress

(ESERREE ENgRIRZ
impression &) E1%

030 *

o certificate
0 [se'tifokit]

certify @) 583
certification @) &R
certified @ BIRER
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@ Bz
OF: %2

Because of the lack of workers, we should hire
additional employees.

ARRZE T HFIFEBEZIAC

¢ lack of parking space A MFESL
* He lacks experiences. 1t #5E; o

® & NSRS

Mr. Davis has an impressive career history.
AT R VBT TRCEBROANRRL -

A EE

impressive vs. impressed

BEEENERBEZBEREZMNBINER  ELEEN

M5 ) impressed (1287 £7%%] ) IR RIS E
FRZENREVERE (A4 ©
an (impressive/impressed) résumé
NI RIR N 09 R
| was (impressive/impressed) with the presentation.
HI GRS RIRA -

85 o impressive BRI NFRZEIRIVER (S

=XXAR
® =

All accountants must have official certificates.
FrEEsTEnEl /BB I ETNAIEEE -

e earn/hold a certificate Ev18,  #EHEME

* a certification program 35752

e a certified technician E&Z2ERBAYFEER
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Part 1

BIFARBE T AEFNEE - WIEERBERT #iJ

o

iy
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R RHIRAVERE - DIRAMARRER B fE At =

place & ; &
A document has been placed on a
chair.

set up %37
Two desks are set up next to each
other.

— IR E TR T Lo TR R AHERE

talk 5755 » #&E cabinet & ; IE

A man is talklng on the phone. A cabinet is being moved.
—(BEBAEEFEER — (BB EAE RS E -

be left (& BRI EEHREE

Some drawers have been left open.

machine #4428

A man is fixing a copy machine.

BLL R ZREN - — (@S AEAEIEIE RN -
face m¥ > @M pile &

He is facing a bookshelf.
b IEHEER -

Some documents are piled on a
shelf.

— T BERT L

spread & ; 5%

Some files are spread on a desk.

ceiling X7t
A light is suspended from the

— A RBCEER Lo ceiling.
—ERBRERIER L.
hold £ 18 shake 18 (F) & =&

He is holding a pile of documents.

gz — e -

They’re shaking hands.
P EA BT -

examine &
A woman is examining a screen.

—(EZAEEEEES
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point (BFE)iEM

The man is pointing at something
on a paper.
BRBATEE AR LAV AE R



Check Up!

AVA I W W W W WM WCOW

(A]

A TR EFERERNER -

01 candidate ° o @B B
02 qualified o o (b M

O REN BEE
@ EmMEHREN BRI
OF:33

03 requirement e

04 opportunity e

05 position C

AT A B EFHAZERED

(@ applicants  ® seeking  (© permanent (@ posted (& opening

06 The human resources department willkeepa____ record of
employees’ behavior.

07 All items on this notice board must receive approval
from the management.

08 The head office has been
now.

new employees for some time

09 Al_____ for the position will come under careful inspection
during the interview.

FEHESHEAZRNESF -

10 The number of applicants this year was higher than the ------- year’s
total.
@ familiar (® previous

11 Ms. Hoffman will ------- with an interviewer at the Mumbai office.
(@ meet ® hire

12 The hiring committee was pleased with Mr. Brock’s ------- résume.

(@ impressive (® impressed
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post
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candidate
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qualified
résumé
reference
opportunity
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hire
employee
familiar
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