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5% &
available arrive popular 5
AR AR B ZEUE - RATHY
2. EFEE
QEF
033 %k k — @ HEER
2 attend @) g 2 E (8)
r O [o'tend]
© BEFHIGAEE
attendee ® LFEE All employees must attend the department
attendance ® Hif% meeting.
T attendant ® IS8 S FraE TEL/AHENITEE -
oo =y » conference attendees E:ZfiE4
o*ﬁ BAEFiHTe T * an attendance rate HEX

0 HERERTRLESY |

attend vs. participate

&3 attend A0 participate ( % /v ) E’J’I,\%Qﬁ -
EZNEHAIMBONEER  BEBEENEF -
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AT -

SRAERIL WERTF

TR T AEFMOID - WCARBIEDAF - WAE
R A FRHIRAERTE © DUR AMBRREFIEMERY it | -

place & ; $E

A document has been placed on a
chair.

— AR BT L

set up 3z

Two desks are set up next to each
other.

PR T A H I

talk & - &5 cabinet 118 : A
Aman is talking on the phone. A cabinet is being moved.
—EBAEEHSTE — (BB E
be left & RAREFBRAE machine 2
Some drawers have been leftopen. A man is fixing a copy machine.
B RMEN —EBAEAERRE
Check Up!
@) WS THEEFEREROEE -
01 candidate = . @B R
02 qualified . ®#g

2

03 requirement ¢
04 opportunity *
05 position

. O REBA BBE
© @ BEMBERA BN
. ©@EfH

TR « B
opening
fill
addition
requirement

seek

Reviewjlestd

Ms. Holt was -------
recommended for the job
because of her negotiation
skills.

(A) carefully
(B) highly
(©) briefly
(D) early

,
BREEEESR - vaw—rrrvenuzarass -

lack

field
certificate
highly
qualified

DAY 01-05

04 New clients should return the

signed contract as -------
as possible.

A

®)
©
()

quickness
quick
quickly
quicker
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Review Test 1
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B E

seek
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S

WANTED

la]

@ ‘£
J WANG poL (

opening qualified post
ZEfR BELEREN - A0 (£ L)
é
previous reference requirement
SERIHY > LIBTAY WS T
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=ERanh » FNeEEnkh

© COSMOS CULTURE LTD

lack certificate
h=; KRR

L0 AV@

JHM - e



001

001 K k%
O employee @ms 8T

O [,emplor'i]

employ @) & We need another employee for the finance
employer @ E* department.
employment ® BR  BfIMTHEHEPIEES—RHBE -

* be currently employed Brifr¥mH
e an employment contract F2{EZ2Z#Y

002 *k%k o

0 TH @ B7s B

0 pOSItIOh e

0 [pg‘z[]gn] }E """ ﬁiﬁi@%{ig_

Anyone can apply for the position by e-mail.
Oy CINDE s A C e
t * an open position ¥4MEATAEEER
* be positioned side by side Ii#E
003 k% _
H \E'(C(n‘ﬁ.

o experience ® ’%_%

O [k'spirrons] FERE

experienced The company requires two years of experience for
BB this job.

NRIERIE TFRBRF AR

* have extensive experience [&5zAJ#%E;
 experience financial difficulties #£FEE TS
* an experienced staff member BiEERAVELE

004 Kk

o hire fik

0 [harr] @ ==

hiring @ EH The company hired part-time workers to do the
research.

NEMER L EBE R TEIEMIT
* hire workers/staff F2{EE T
* the hiring process BE{Ei7if2




005 kX
5 meet

O [mit]

meeting ® B&

006 * Kk

O candidate

0 [kendadet]

B .
BpplicBnt AFEE °

007 * k%

O seek
O [sik]

Beeler @ SHE

008 ok
2 highly

o [‘harli]

high @ =
=i

(i) Blery 3F%

Vpled -: - FEY
.‘f‘]’é’l_ ; B3

Mr. Lee wants to meet the expectations of the hiring
manager.

PREREFERSKENHE-

* meet (with) clients EiZFR@E
* meet a deadline TTHIRASEAL

® BB FEYE

Ms. Jenner is the best candidate for the editor
position.

BB R REBRIREREAN.

e the candidate for a position BERAFEZE

¢ a final/successful/suitable candidate
=A%/ WIh/ EERRE A

@ S B2

Omega Depot is seeking a new branch manager.

EiEFR 2 B ECK TR B -

* seek new employees #k#FET
* ajob seeker k&

@ FEE R’

YK Inc. is highly recommended for young job
seekers.

YK BERE S FERRBE -

RS S

highly vs. high

EMBEFREZBE  RitBEESHEMERRNE
BILEE ° a%DB{IhlghlyjraE 75.:] h|gh (=uy) BIEIE3
% MBRFEENEE B8R "IES WfEFJ°
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(0;2\. 009 * *
o résumé

O [rezju'me]

010 %%k
5 opening
O [Jopaniy]

open @) +JF9
BERAY 5 BRALAY

011 %k

- applicant
O [‘eplokent]

BIEE
Bpply @) Hi5E
FpplicBtion @) H:5

BRI

(1) cBndidEte
RZEAN - EEE

® BE

Please send your résumé by mail or e-mail.
BBIBEEFNE T EMRFTEIMNEEE -

o submit/review a résumé 1%iE EREERE
e arésumé and cover letter EFRFE KIS

® 7ok 5 B9tG o B9SE
@ Bta

We have several job openings for sales positions.
BB T2 5H SRR ER

* ajob opening HiEk
* the opening of the stock market &5
* an opening ceremony/remark BiEZEEE

® HEE  ENE

Applicants should submit their résumé and
cover letter by the end of tomorrow.

FEREE R IRBIRARE R ERIR -
HEEEE

applicant vs. application
applicant & A¥#59 + application (¥ 3 -

wEE)

RNz BYBE BESBRELFEBRN®H -
interview an (applicant/application) &= &k
submit an (applicant/application) #z=2 ¥




012 %k

- personnel
0 [p3snel]

hEmEn rekbRrcel ANE R

013 k%

. g

0 qualified
O [kwalo faid]

RREIR @) - --2EER
EEElACEon @) &#&

014 Kk .
2 opportunity

O [Lape'tjunati]

chBnce #&

015 * ok
g pOSt
O [post]

mil @) EZ
® 1=t

® ({E78) AE; BT ; ASLH

Fast Trak is hiring new logistics personnel.
Fast Trak IE/EBEHIRAB ©

@ EmnEEEN 5180

Mr. Jin reviewed the résumés carefully to
select qualified candidates.

SR ERERE DSk SREIERE -

BEEENEMH B qualified 1BE1®B » 2
SEFHHEEM - 5550t B5d candidate (1%
EA - JEeE) IEEBENT R for —EERM ©
a qualified candidate &#&uy)i s
be qualified for A4 a9%#

® tee

Employees have the opportunity to work
from home.

ETAMEAERIE-

* an opportunity to do -+ RIS
e an employment opportunity 7%

1
WANTED

2]

) WANG poL [

@ (fE4@usL) A% BREG B
@ Bgfr 5 BBHE

Soho Travel posted the job on a
recruitment Web site.

FRE IR TE RS A0 us - oREE— (B -

e nnst an adverticement FEELELS
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@ 016 Xk

c fill
O [fil]

&Il @) imfy

017 %k
g previous

O [‘privies]

preRiolkly
SeRiH > AR

018 X k%

O addition

O [o\difon]
Bdd @) 30
Bdditional @ K

019 %%
- reference

O [‘reforons]

refer @) M &%
relerr@l @ &N

a4 (BER) 5 {80

The company must fill the open position soon.
NFW/R R IR LR GR -

e fill a vacant position 3E##%= HAVEL TR
* be filled with (= be full of) 7

SERIEY 0 LAY

The interviewer asked Mr. Blake about his
previous job.

HAEAMRMEmE 2B LFe
* a previous version of - BYSERTARZS
* the previous year =4

 higher than previously anticipated
SR SERIAVHASE

@ BN 5 AN 5 RN

The new employee is a good addition to our team.
AR E THERMEBRE—ARMS

* in addition t£4}
* in addition to 712 4h
* with the addition of #Ml--+--

® HEE ; 128 2%

Ms. Hansen'’s supervisor wrote a letter of
reference for her.

AR NMENEERME T HHERE -

e a letter of reference HE(E
e for future reference {E&LIEINZEE

o A vafavvAaA +A An bIT/E



004

024 *

0 permanent

0 [‘p3monant]

permBnently &) XA

ERR
temporBry &Y

025 %k
- relevant

O [‘relovont]

irreleERnt ~HHEIRY

iz

026 *
o familiar
O [fo'milje]

EmiliFrize @) - -- 2

027 %

- s

O specialize
O [‘spefol aiz]

specialization
@® Bt
specialized

@ FPI  ER

XA BEER

The intern was hired for a permanent position.
BB B AN E ok ARk

* a permanent/temporary position £, ~EaESHER
* permanently close the store k& i

® HRAn - )5ERY

Please write all relevant experience on your
résumé.
AL R S NRTEHERARYAER -

e relevant documents #HEISZ {4+
* berelevant to Ed------ 1ERE

@ B - BN

Candidates should be familiar with design
software.

EHEREABGTRE

e be familiar with %f------ 2%
o familiarize oneself with {HE A ZE& -

B

Panstad Co. specializes in recruiting customer
service personnel.

EEAEEEFERETRET

* specialize in &I

T T T T L P R =iy AP e e |
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AT « MAELEL HEEF 005

Part 1

BRI T AEF

BIe - WIEEHBIEAE ~ WAE

RAPHIRARE - DR AR ERI Rt L -

place & ; &

A document has been placed on a
chair.

— DX EE R T

set up %37
Two desks are set up next to each
other.

MR E TR E

talk 5755 » &8
A man is talking on the phone.
—[ESBAEEHSE-

cabinet g ; RE

A cabinet is being moved.
— BB EA e B -

be left (& BRI EBARE

Some drawers have been left open.

B ERERN

machine #25
A man is fixing a copy machine.
—(ES AN EEBERE

face m¥ > @M
He is facing a bookshelf.
fhIEHEER -

pile &
Some documents are piled on a
shelf.

— S BERTL -

spread & ; 5%

Some files are spread on a desk.

ceiling XTE
A light is suspended from the

— BB EATES |- ceiling.
— SRR AL L -
hold 2 - 18 shake 18 (F) ;1% B85

He is holding a pile of documents.
foeE—mxH-

They’re shaking hands.
I EE RS-

examine &
A woman is examining a screen.

—EXALEEERES -

© COSMOS CULTURE LTD

point (BFi§) 5™

The man is pointing at something
on a paper.

BBAFEEAR LHIRERA -



Check Up!

AVA WA WA W W WO WM WO

(A)

ETAEIES s P otk

01 candidate ° o @B B
02 qualified o o e

© fREAN BEE
@ BB BHRAN - SR
OF: 33

03 requirement e

04 opportunity e

05 position )

AR BEFHAEIRE D -

(@ applicants  ® seeking  (© permanent (d posted (&) opening

06 The human resources department willkeepa____ record of
employees’ behavior.

07 Allitems _______ on this notice board must receive approval
from the management.

08 The head office has been
now.

new employees for some time

09 Al____ for the position will come under careful inspection
during the interview.

HEHBSEASENET -

10 The number of applicants this year was higher than the ------- year’'s
total.
(@ familiar (® previous

11 Ms. Hoffman will ------- with an interviewer at the Mumbai office.
(@ meet ® hire

12 The hiring committee was pleased with Mr. Brock’s ------- résume.

(@ impressive (® impressed

L0 AVd

JH - e



